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vote reflecting the vote of each mem-
ber on the question. If a meeting or a
portion of a meeting is to be closed to
public observation, the agency, within
one day of the vote taken pursuant to
paragraphs (a) through (d) of this sec-
tion, will make publicly available at
the Board’s Public Affairs Office and
Freedom of Information Office a full,
written explanation of its action clos-
ing the meeting or portion of the meet-
ing together with a list of all persons
expected to attend the meeting and
their affiliation, except to the extent
such information is determined by the
agency to be exempt from disclosure
under subsection (c) of the Act and
§261b.5 of this part.

(f) Any person may request in writing
to the Secretary of the Board that an
announced closed meeting, or portion
of the meeting, be held open to public
observation. The Secretary, or in his or
her absence, the Acting Secretary of
the Board, will transmit the request to
the members of the Board and upon the
request of any member a recorded vote
will be taken whether to open such
meeting to public observation.

[42 FR 13297, Mar. 10, 1977, as amended at 44
FR 11750, Mar. 2, 1979]

§261b.9 Changes with respect to pub-
licly announced meeting.

The subject matter of a meeting or
the determination to open or close a
meeting or a portion of a meeting to
public observation may be changed fol-
lowing public announcement under
§261b.6 only if a majority of the mem-
bers of the agency determines by a re-
corded vote that agency business so re-
quires and that no earlier announce-
ment of the change was possible. Pub-
lic announcement of such change and
the vote of each member upon such
change will be made pursuant to
§261b.6(c). Changes in time, including
postponements and cancellations of a
publicly announced meeting or portion
of a meeting or changes in the place of
a publicly announced meeting will be
publicly  announced pursuant to
§261b.6(c) by the Secretary of the Board
or, in the Secretary’s absence, the Act-
ing Secretary of the Board.

§261b.11

§261b.10 Certification of
Counsel.

General

Before every meeting or portion of a
meeting closed to public observation
under §261b.7 or 261b.8 of this part, the
General Counsel, or in the General
Counsel’s absence, the Acting General
Counsel, shall publicly certify whether
or not in his or her opinion the meet-
ing may be closed to public observation
and shall state each relevant exemp-
tive provision. A copy of such certifi-
cation, together with a statement from
the presiding officer of the meeting
setting forth the time and place of the
meeting and the persons present, will
be retained for the time prescribed in
§261b.11(d).

§261b.11 Transcripts, recordings, and
minutes.

(a) The agency will maintain a com-
plete transcript or electronic recording
or transcription thereof adequate to
record fully the proceedings of each
meeting or portion of a meeting closed
to public observation pursuant to ex-
emption (a)(1), ()2, (@A), (@@,
(@) (5), (a)(6), (a)(7) or (a)(9)(ii) of §261b.5
of this part. Transcriptions of record-
ings will disclose the identity of each
speaker.

(b) The agency will maintain either
such a transcript, recording or tran-
scription thereof, or a set of minutes
that will fully and clearly describe all
matters discussed and provide a full
and accurate summary of any actions
taken and the reasons therefor, includ-
ing a description of each of the views
expressed on any item and the record
of any roll call vote (reflecting the
vote of each member on the question),
for meetings or portions of meetings
closed to public observation pursuant
to exemptions (a)(8), (a)(9)(A) or (a)(10)
of §261b.5 of this part. The minutes will
identify all documents considered in
connection with any action taken.

(c) Transcripts, recordings or tran-
scriptions thereof, or minutes will
promptly be made available to the pub-
lic in the Freedom of Information Of-
fice except for such item or items of
such discussion or testimony as may be
determined to contain information
that may be withheld under subsection
(c) of the Act and §261b.5 of this part.
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